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Overview
• Faculty Policies – Faculty Handbook – Pam Cole

• Curriculum Policies – Catalogs – Anissa Vega

• Institutional Policies – Policy Portal – Leigh Funk
• Policy Process Council – Courtesy Review Prior to SG Review



PPC Purpose
• University policies utilize the established Policy Process 

Council (PPC) which is a collaborative and representative 
body that discusses new and revised institutional policies as 
part of a comprehensive shared governance and 
administrative review process. While having no policy 
making authority, the Council contributes to broad scrutiny 
of policy drafts to ensure a university policy does not 
infringe upon or contradict other policies or negatively 
impact other units across campus.



Policy Process 
Council 
Representatives

• Shared Governance = 3
• Faculty Senate
• Staff Senate
• Student Government Association

• Administrative Review Groups = 2
• Chairs’ and Directors’ Assembly
• Academic Deans’ Council

• University Divisions = 14

Please be sure the SG or Admin 
Review group you represent 
elects or assigns a representative 
for this year at the first meeting.

Send the name of the 
representative to Leigh Funk



Types of Policy Reviews

No Changes

• Policy Sponsor 
Review

• Policy Facilitator 
Review

• Submitted for 
Signatures

Editorial Only

• Policy Sponsor 
Review

• PPC Review
• Submitted for 

Signatures

Substantive 
Changes 

• Policy Sponsor 
Review

• PPC Review
• Shared Gov 

Groups
• Admin Review 

Groups
• Feedback 

Collected
• Submitted for 

Signatures



Your Review Process

Smartsheet Email asking for you to: 
1. Identify an agenda date for the 
policy review.
2. Share the policy with your 
membership.
3. Invite the policy sponsor to that 
meeting to provide brief overview & 
answer questions.
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1. Facilitate discussion of the policy & 
solicit feedback as appropriate.
2. Call for a “Recommendation”
Recommended
Recommended with Revisions
Not Recommended

Feedback can accompany any 
recommendation type.
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1. Day after the Agenda date –
Smartsheet email asking you to enter 
the recommendation. 

Processing Instructions for Shared Governance and 
Administrative Review Group Leaders

https://campus.kennesaw.edu/policies-governance/institutional-policies/docs/policy-tracking-smartsheet-instructions-for-reviewers-wcag.pdf
https://campus.kennesaw.edu/policies-governance/institutional-policies/docs/policy-tracking-smartsheet-instructions-for-reviewers-wcag.pdf


Feedback Options
3 Options for Submitting Feedback

• Enter feedback in the Smartsheet Update 
Recommendation Request.

• Compile into a Word document and email it to Leigh Funk.

• Email Leigh Funk with the feedback.
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