Resume Assignment
Purpose
The purpose of this assignment is to help you create or refine a professional resume that clearly communicates your skills, experiences, and preparation for opportunities related to your field of study. Your resume should be tailored to a specific internship, research opportunity, or job relevant to your academic and career interests.
Assignment Instructions
As part of this assignment, you must upload your resume to Big Interview's AI tool, Big Resume, and revise it until you achieve a Gold score. This ensures your resume meets industry standards for formatting and clarity.
Step 1: Identify a Target Opportunity
Select one of the following:
· A real internship or job posting in your field
· A research opportunity
· A graduate program
· A hypothetical position you hope to pursue in the future
Step 2: Review DCPD Resume Examples
Visit the Department of Career Planning and Development website and review at least one resume example relevant to your field or interests. Pay close attention to:
· Formatting and layout
· Use of bullet points
· Action verbs
· How academic projects and experiences are described
Step 3: Review the DCPD Career Guidebook
Visit the Department of Career Planning and Development website and review the Career Guidebook. This guide provides essential tips and examples for developing strong application materials.
The guidebook includes:
· Resume and cover letter examples
· Lists of strong action verbs
· Guidance on writing an effective objective statement
· Tips for describing your experiences effectively
· Information about Applicant Tracking Systems (ATS)
· General formatting and writing best practices
Use the Career Guidebook as a reference when developing and revising your resume.

Step 4: Develop or Update Your Resume
Your resume should include the following sections (as applicable):
Required Sections
· Name and contact information
· Education
· Experience (work, internship, research, or relevant activities)
Recommended Sections:
· Projects or Research
· Skills
· Leadership or involvement
· Certifications
· Honors or awards
Content Expectations
· Use bullet points to describe accomplishments, not just duties
· Begin bullet points with action verbs
· Focus on skills relevant to your target opportunity
· Keep resume to 1 page (2 pages allowed if you have extensive relevant experience)
Step 5: Upload to Big Resume and Achieve Gold Status
You must:
· Upload your resume
· Review the feedback provided
· Revise your resume based on the recommendations
· Continue revising until you achieve a Gold score
This process may require multiple revisions. The goal is to help you produce a polished, professional-quality resume.
You will submit proof of your Gold score (screenshot or PDF).
Step 6: Reflection (1 paragraph)
Submit a short reflection (150–250 words) answering:
· What skills from this course or your major did you include on your resume?
· What was most challenging about creating or updating your resume?
· How does your resume align with your future career goals?

