
 
Technology Access for HRMS 
Managers should complete the Technology Access for New Hire Request form for every new employee. 
This form is used to request access to technologies such as distribution lists, resource accounts, shared 
drives, Faculty web, SAS, or Banner Admin. This link will prompt the following options for choosing your 
new hire’s technology needs. The questions are answered below according to the role of HRBP.  

 
Will the employee need to be added to any job specific Distribution Lists? 
Yes, add HRMS to the following distribution lists:  
hrstaff@kennesaw.edu 
 
 
Will the employee need to be added to any job specific Resource Accounts? 
Yes, add HRMS to the following resource accounts: 
 
Will the employee need permission to Shared Network Drives? 
Yes, add HRMS to M: Person-L 
 
Will the employee require access to job specific Network Printers? 
No. HR does not have any networked printers. 
 
 
Will the employee need to be added to Event Management Systems? 
Yes, EMS is the room reservation scheduling system. 
 
Will the employee need permission to FIS? (Requires a Buckley Form) 
 
Will the employee need permission to SAS Web? (Requires a Buckley Form) 
 
Will the employee need permission to Banner Admin? (Requires a Buckley Form & FERPA training) 
 
Will the employee need permission to Nolij Web? (Requires a Buckley Form & FERPA training) 
 
 
 
 Add access to Ricoh 
 Job Specific Systems -found in the HR System Matrix 

 

 

 

https://kennesaw.service-now.com/sp?id=sc_cat_item_guide&sys_id=ca24c46adb0280503a5ec553059619d6&sysparm_category=e15706fc0a0a0aa7007fc21e1ab70c2f
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https://powerforms.docusign.net/b4542369-37bd-436c-9363-94b5ef71e453?env=na3-eu1
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