Adding Data to Yearly Workload Summary 

1) Click the ‘My Profile’ icon on the Watermark homepage

[image: Screenshot of Watermark system homepage with green arrow pointing to My Profile icon.]

2) Click the ‘Yearly Workload Summary’ link
[image: Screenshot of Watermark My Profile page with green arrow pointing to Yearly Workload Summary link.]


3) Click ‘Add New’

[image: Screenshot of Yearly Workload Summary detail screen with green arrow pointing at blue Add New button.]

4) Enter the appropriate Calendar year.

5) Enter the workload percentages in the appropriate boxes.

















6) Click ‘Save’

[image: Screenshot of Watermark Add Activity detail window with green arrows pointing to fields for Calendar Year, Teaching Workload Percentage, Research Workload Percentage, Service Workload Percentage, Administrative Workload Percentage, and Librarianship Workload Percentage.]
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Testing how info is recorded on main page. (2025).
Long term goals test 1 - updated, Long-term goals test 1. (2024).

Long-term goals test 1. (2023).

~ Yearly Workload Summary ‘

50,10, 40. (2026).
80,10,10, 0. (2024).
100, 0, 0, 0. (2023).

80,10, 10, 0. (2023)

~ Yearly Unit Data

Academic Year: 2022-2023

~ Scheduled Teaching at KSU

No items exist for Scheduled Teaching at KSU
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