Simple Syllabus Planning Document Template

Use this template to prepare the content you will need to populate Simple Syllabus. Each item is a required component, and the italicized text is additional guidance. Once you have finished preparing all components, you may access Simple Syllabus beginning March 5th and copy & paste your content into their corresponding areas. 
[bookmark: Check1]|_| 	Course Description: Use the description from the university catalog. If a course is new or expected to change in the upcoming catalog, refer to the 2026-2027 Implementation Report to access the course proposal with the most current information.

[bookmark: Check2]|_| Course Information: Should include the following: 
· Credit Hours 
· Laboratory/Experiential Field Hours
· Course Prerequisites
|_| Course Meeting Information: Should include the following: 
· Class Meeting Time 
· Course Modality
· Course Location
[bookmark: Check3]|_| Course Materials: List ALL textbooks with ISBN, articles, lab supplies, equipment, course packs, etc. that students are expected to read or reference as part of the course.

[bookmark: Check4]|_| Course Learning Outcomes: If a course is new or expected to change in the upcoming catalog, refer to the 2026-2027 Implementation Report to access the course proposal with the most current information. 

[bookmark: Check5]|_| Course Requirements and Assignments: Include course requirements such as participation and/or attendance. List each assignment in as much detail as possible and explain how they are weighted to calculate the final grade. 


[bookmark: Check6]|_| Evaluation and Grading Information: Include a statement on feedback expectations and feedback turn-around time. Explain how grades are to be earned; if extra credit is offered, it should be included (and available to all students). Include a grading scale.

[bookmark: Check7]|_| Course Calendar: Add information about course topics, readings, and assignment due dates. If sharing this syllabus across sections or using it for future terms, consider using generic terms (Week 1, Week 2, etc.) rather than specific dates. If referencing weeks of the semester, use the new 14-week semester that will begin Fall 2026. Note: Be sure to build your table within the component to avoid formatting issues. 
[bookmark: Check8]|_| Course Policies: Outline your expectations for students regarding:
· Attendance (This MUST be included at a minimum.)
· Excused Absences
· Missed Exams
· Late Work
· Extensions
· Other Instructor Expectations

[bookmark: Check9]|_| Policy on the Usage of Artificial Intelligence: If you have not adopted a policy on AI for your course, read through the options on the Syllabus Statements on AI Use and include one.

[bookmark: Check10]|_| Course Continuity Plan: In the event of emergency, communicate the contingency plans for your course.
· Announcements and Communication
· Virtual Classes
· Modifications to Assignments or Assessments
The following components are part of the Faculty Profile (USG CV Requirement):
· [bookmark: Check11]|_| Directory Information: Include the information that appears for your name (before logging in) at directory.kennesaw.edu.
· [bookmark: Check12]|_| Teaching Interests: Include one or two sentences that describe topics you teach or teaching practices you employ.
· [bookmark: Check13]|_| Research Interests: Include a list of active research areas. 
· [bookmark: Check14]|_| Recent Scholarship: Include a list of current publications.
