How to Find and Complete Forms: 	Comment by Samantha Lowry: Remove possessive pronouns throughout.

Need consistency with punctuation, it should be used for every bullet 

1. Navigate to the KSU Recreation Sports Web page
·  
2. Click on Club Sports 

3. Click on KSU NetID and Password and login in with KSU credentials (Net ID and Password)
4. Click on the Intramural Sports Ribbon at the bottom of the screen. 	Comment by Samantha Lowry: Prefer reference to IMLeagues icon/logo/button

“Intramural Sports Ribbon” may be confusing, as this tutorial is for Clubs. 
5. 

a. At the top right of the screen click on your name and scroll down to profile then click on account	Comment by Samantha Lowry: Not sure it is a good idea to have personal identities in the clipped images. 

Let’s work on getting you logged into the “Club Sport” account to have more anonymity in images.
 
6. Starting from the IMLeagues homepage 
[image: ]
7. Under the Intramurals tab aAt the top left of the screen click on “My Forms,” located in the black ribbon, under the Intramural Sports & Club Sports tabs 
 


[image: Graphical user interface, text, application  Description automatically generated]
8. There will be four differentare several forms, choose desired from based on need:
·  (Player Packet – Mandatory for every participant , 
· Must be completed annually
· Emergency Contact – Mandatory for every participant  , 
· Must be completed annually
· Fundraiser/Donation/Sponsorship Request Form an– Officers only
· Completed frequently throughout school year  d 
· Team Activation Packet – Officers only ). Only the Player Packet and Emergency Contact are required to be completed and approved before can attend practice. 
· Must be completed annually


Additional Information on forms:
· When filling out Player Packet use  KSUuse KSU email as noted in the form. 
· A Concussion baseline test is required to achieve an approved player packet for many activities, please reference the list provided in the Club Sports Manual. Concussions test can be taken at The Owl’s Nest: 3220 Busbee Dr NW, Kennesaw GA, 30144. 


If you are having experiencing any difficulties,  with any steps please direct your questions to clubsports@kennesaw.edu
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To register for intramurals you will be directed to a different website.
Please ensure that you have "checked out" or paid for any items in your shopping cart before leaving.
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