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% KENNESAW STATE Faculty Class Roster

This guide will show you how to:

e Access and Navigate the Class Roster
e How to Export the Class Roster
e How to find a class if you are Admin and Faculty

Access and Navigation

1. In Owl Express under the Faculty Services menu, click Class Roster.

Class Rosters

Class List Grade Entry

Class Roster tile

Note: Click the Home button to access Faculty Services > Faculty dashboard.
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2. Class Roster page overview:

Self-Service Banner 9

Faculty & Advisors CRN Listing
CRN Listing
All Terms

Select Course

@Subjec! <

HIST1111,01

Course Title

Survey of World History

©®

Course Details for HIST 1111, Survey of World History |

Term: 202305

Catalog Title: Survey of World History |
College: Radow College of Hum & Soc Sci HS
000-2000 level LOWR

Department: History / Philosophy HIST

Course Description Division: Lower, 1

Syllabus Hours:
Credit Hours: 3
Attributes Lecture: 3
Lab
Restrictions Other:
Levels:

Undergraduate Semester US
Grading Modes:

Corequisites

Prerequisites Audit A
Normal N

Mutual Exclusion Schedule Types:
Lecture A

Fees

s CRN <

50988 34

E\ass De;a\'ls for Survey of World History | HIST-History 111101

Term: 202305

Enroliment Count <

~ | search (Alt+Y)

T Status < Duration Term

Active 05/30/2023 - 07/26/2023  Summer Semester 2023 (202305)

| CRN: 50988

Associated Term: Summer Semester 2023

Class Details

Bookstore Links

Course Description

Syllabus

Attributes

Restrictions

Instructor/Meeting Times

CRN: 50988

Campus: Kennesaw Campus

Schedule Type: Lecture

Instructional Method: Traditional

Section Number: 01

Subject: HIST-History

Course Number: 1111

Title: Survey of World History |

Credit Hours: 3

Grade Mode: No Section specified grade mode,

please see Catalog link below for more
information.

Enroliment/Waitlist

Corequisites

Prerequisites

Q

oo oo

Class Roster page overview

Use the dropdown menu to select a term.

Click the Course subject, number, and section to access the students on the Class Roster.

Click the Course Title to view the Course Details.

Click the CRN to view the Class Details.

Use the search bar to search for a course (if you are teaching multiple sections a term).

3. After clicking a course, the Class Roster will load.

@Summer Semester 2023 - 202305 HIST 1111 | 50988
®

Faculty & Advisors « CRN Listing « Class List

Class List

Course Information

Survey of World History | - HIST 1111 01
CRN: 50988

Duration: 05/30/2023 - 07/26/2023
Status: Active

‘ :: ! Class List

Summary Class List

~

Student Name ID

Status

Registration

Level

[= Export E;,J Print
Enrollment Counts
Maximum  Actual Remaining
Enroliment 36 34 2
Wait List 0 0 0
Cross List 0 0 0
@SummaryView v
& - Sear(h\'AI:+T'\® Q
o Credit ¢ Midterm £ Final C Class
Hours

Class Roster for course
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Select a different class.

View course information. Click the links to access course and/or class details.

Switch between the Class Roster view and the Wait List view.

Email selected students.

Switch between Summary View or Detailed View. Detailed View displays additional student
information.

Search for a student by name or by KSU ID.

® o o T o
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g. Export the Class Roster to Excel or print your Class Roster.

How to Export the Class Roster

1. Navigate to your Class Roster.
2. Click Export.

Kennesaw State University

Owl Express

Faculty & Advisors « CRN Listing « Class List
Class List = export | & Print
Summer Semester 2023 - 202305 [ HIST 1111 | 50988 VI
¥  Course Information Enroliment Counts
Survey of World History I - HIST 1111 01 Maximum  Actual Remaining
CRN: 50988 Enroliment 36 34 2
Duration: 05/30/2023 - 07/26/2023 Wait List 0 0 0
Status: Active Cross List 0 0 0

Export button

3. The Export Template window will open. Select the file type and click Export. The Excel file will be
downloaded to your PC.

Export Template

Export files as

@ Excel Spreadsheet - .xls

Excel Spreadsheet - .xlsx

Export Template
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How to Find a Class if you are Admin and Faculty
1. On the Faculty Services Dashboard, click Faculty Detail Schedule.

Quick Links

Home

Class Tools

Class Roster Grade Entry

Faculty Tools

Faculty Detail Faculty Week at a
Schedule Glance

Contact for assistance
Faculty Detail Schedule button

2. Select a Term and CRN from the dropdown menus.

Faculty and Advisors « Faculty Detail Schedule

Faculty Detail Schedule

POLS 1101 W20 American Government 51125 (5)

Summer Semester 2023 - 202305

W

Select Term and CRN
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3. The Course information will load. Click the Classlist link found in the Roster section.

Faculty Detail Schedule

Term CRN

Summer Semester 2023 - 202305 v POLS 1101 W20 American Government 51125 (5) v

@ Use this page to view your detailed schedule.

Course : POLS 1101 W20 American Government 51125

Associated Term CRN Status Available for

Summer Semester 51125 Active registration

2023 03/10/2023 -
06/17/2023

College Department Part of Term Credits

Radow College of School of Govt & Intl 8 3

Hum & Soc Sci Affairs

Campus Override Instructional Method Roster

KSU Online No Online - 100% Online

Course Level

Undergraduate
Semester,
Undergraduate
Semester

Classlist link






