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EQUIPMENT USE AGREEMENT

Department of Geography and Anthropology
Radow College of Humanities and Social Sciences

PURPOSE

[bookmark: _Int_OZ2jo3IV]The purpose of this agreement is to assure understanding of the conditions under which equipment listed in this agreement will be shared. The participants’ signatures indicate concurrence of the terms below as written or as modified.

RESPONSIBILITIES

Custodian: 

The custodian is responsible for:

· cost of normal wear and tear (unless indicated below),
· examination of equipment on return from user.

User:

The user is responsible for:

· examination of the equipment before accepting responsibility for it, 
· cost of any calibration or re-calibration necessitated by equipment use that is beyond the normal annual service provided by the department, 
· other direct use costs, including any associated consumables,
· cost of transportation to and from, when applicable, 
· theft, loss, or breakage of equipment, including damage due to negligence or any act of good intention, such as attempted repair, and the cost of any repairs that are necessary to correct such damage, except in cases covered by insurance,
· notification of defects and any other mishaps,
· returning (or ceding use of) equipment by the end date of shared use specified below.

[bookmark: _Int_H4RtckEd][bookmark: _Int_hLiV7LWc][bookmark: _Int_K2WhPnQb]The user acknowledges that lending, borrowing, trading, or sharing of the equipment in this agreement is not allowed and that any transfers or changes must be approved in writing in a separate use agreement.  The user recognizes that failure to return borrowed equipment by the date specified in this agreement without prior written request and approval of extension of the loan will result in the equipment being reported immediately to the Kennesaw State University Police as stolen.  In the event that the user ceases to be an employee of Kennesaw State University, he/she/they must return the equipment immediately.  

WAIVER AND RELEASE

The user agrees to release, hold harmless, and indemnify Kennesaw State University (KSU) and/or its representatives, agents, and employees, including KSU Department of Geography faculty, staff, and students, from all claims or liability for property damage, personal injury, or death arising out of his/her/their use of, or his/her/their permission (express or implied) to use, the equipment described herein.

SHARED USE ARRANGEMENTS

Equipment to be utilized:

	




Deliverable for which equipment will be used: (include specifics; if research, describe the relevant presentation, grant proposal, publication, technical report, or other deliverable; if teaching or service, discuss anticipated product or outcome) 

	 




Location at which equipment is to be used by the user: 

	 




Documentation that the user has obtained appropriate training to use equipment:

	




Routine maintenance to be performed and consumables to be supplied by user:

	




[bookmark: _Int_wvVRbEPx]Period of shared use:	Beginning _______________		Ending _______________

Schedule of shared use:

	




Modifications or additional agreements: (Attach additional pages, if necessary)

	




DESCRIPTION OF EQUIPMENT BEING SHARED

Equipment Description: (Include type of equipment, manufacturer, model number, serial number, and any accessories)

	




Current retail cost: _______________     Asset Tag ID Number: _______________ 

Current Condition of Equipment: (For example, new, good, fair, poor; list defects or needed repairs)

	




APPROVALS

By signing below, the user acknowledges having read and understood this document and agrees to be bound by any explicit or implied policies herein, including any financial obligations that he/she/they may incur.

_____________________________________________________________________________________
Print Name of Custodian		Signature of Custodian				Date

_____________________________________________________________________________________
Print Name of Custodian’s Supervisor	Signature of Custodian’s Supervisor		Date

_____________________________________________________________________________________
Print Name of User			Signature of User				Date

_____________________________________________________________________________________
User’s KSU ID				User’s Phone Number

_____________________________________________________________________________________
Print Name of User’s Supervisor 	Signature of User’s Supervisor			Date		
Social Sciences Building • Room 4042 • MD 2203 • 402 Bartow Ave. NW • Kennesaw, GA 30144-5591 
Phone: 470-578-2373 • www.kennesaw.edu

NORMAN J. RADOW COLLEGE OF HUMANITIES AND SOCIAL SCIENCES
Department of Geography and Anthropology
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