[Name]
777.357.9355 | email@gmail.com | www.linkedin.com/in/gabriella-montez

OBJECTIVE
To obtain a [SPECIFY POSITION full-time/internship] position in the [SPECIFY FIELD (audit/tax/internal audit/etc.)] field.

EDUCATION
Bachelor of Business Administration in Accounting	 Graduation Date: May 2026
Kennesaw State University	Kennesaw, GA
Cumulative GPA: 3.8
Accounting GPA: 4.0
Intend to complete a Master of Accounting program by [SPECIFY date program would end, ex. May 2028]

WORK EXPERIENCE [all professional experience should be placed here]
Tax Intern	January 2026-March 2026
ABC, Inc	Kennesaw, GA
· Assisted in determining and tracking the filing deadlines for clients’ form and required supporting documents
· Designed and improved methods performed in supporting calculations with MS Excel through implementing VBA coded macros for automation.
· Communicated with various state and government offices regarding legal protocols and procedures

RELEVANT COURSEWORK AND PROJECTS [this section is only needed if you have less than two work experiences to provide]
Advanced Taxation 	Spring 20XX
· A continuation of income tax concepts, types of taxpayers, decision making strategic, tax research and planning, professional standards and ethics, and the relationship and differences between financial and tax accounting. 

ORGANIZATIONS 
Beta Alpha Psi (BAP)	 May 20XX-Present
Kennesaw State University, President [if no positions were held, just showcasing member/candidate/etc. without a description is fine]
· Set strategic goals, led chapter meetings, and oversaw initiatives and programming while serving as primary liaison between the School of Accountancy and the Chapter 
· Planned and organized Mid-Year and Annual Meeting trips, and assumed officer responsibilities and delegated duties in their absence

CERTIFICATIONS
· CPA Exam Eligible DATE [add the month and year of when you’ll begin sitting for the exam, this will show employers your intent for credit threshold as well (120 vs. 150), OR if you’re in a master’s program you can put: Currently sitting and then add the number of parts passed if applicable: Currently sitting, two parts passed]
· MS Excel Certified
· Internal Audit Academic Alliance Certificate

HONORS & AWARDS 
Dean’s List (every semester) 
PCAOB Scholar 
Educational Foundation of GSCPA Scholarship Recipient
